	
Disclosure Tracking Log

Patient/Client Name:                                                    MR#: 

	
Date Received
	
Name of Requestor
	
Address (If Known)
	
Basis for
Disclosure

	
Purpose of Disclosure
	
PHI/Information Disclosed
	
Date Disclosed
	
Disclosed
By

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	 
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	
	
	
	
	
	
	
	

	(Use the above section to record those disclosures made w/o an authorization.)

	


[bookmark: _GoBack]Documentation of Accounting of Disclosures Requested by Patients 


	
Requested By (Individual/Legal Rep)
	
Date Requested
	
Date Range Requested
	
Staff Member 
Completing Request
	
Date Provided

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	
	
	
	
	

	(Use the above section to document accounting requests when an accounting is provided to the patient/client.)


	
KEY

Basis for Disclosure:   How the disclosure was legally made (e.g. with an IRB waiver of authorization) 
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